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PersiamMeHT BeJleHUsI 3JIEKTPOHHOIO JKYpPHAaJia
1. O01mme moJ1oKeHus

1.1. HacTostiiumii TOKyMEHT onpeaesnsieT ycIoBUs U ipaBuia BegeHus: DK, KOHTpouis 3a
BeneHueM DK, mpoueaypsl o0ecrnedeHus: JOCTOBEPHOCTU BBOAUMBIX B DK IaHHBIX,
HAJIGKHOCTH WX XpaHEHUS M KOHTPOJs 3a cooTBeTcTBHEeM OXK TpeOoBaHUAM K
JOKYMEHTOOOOPOTY, BKJIIOYAas CO3/JaHHE PE3EPBHBIX KOMUW, TBEPIbIX KomUH (Ha
OyMa)XHOM HOCHUTEJIE) U Jp.

1.2. B cooTBeTcTBHMM ¢ JCHCTBYIOIIMM 3akoHoAaTteabcTBOM OV  Brpase
CaMOCTOSITEIbHO BBIOMPATh (POPMBI yU€Ta BHITIOJHEHHS y4eOHON TPOrpaMMBI.

1.3. OTBETCTBEHHOCTh 32 COOTBETCTBUE PE3YIbTATOB yUETa JACHUCTBYIOIIUM HOpMaM H,
B YACTHOCTH, HACTOSAILIEMY PETVIAMEHTY U JIOKAJIbHBIM aKTaM, HECET PyKOBOAUTENb OY.
1.4. OTBETCTBEHHOCTD 32 COOTBETCTBHE JAHHBIX y4eTa (hakTaM peaan3aiuu yueOHoro
npolrecca JISKUT Ha pykoBojutene OVY.

1.5. Ilpu Benenun ydera HEOOXOAMMO OOECIIEUUTH COOJIOICHHE 3aKOHOJATEIHCTBA O
NEPCOHAJIbHBIX JAHHBIX.

2. O0mue npaBuJIa BeJlecHUs yueTa

2.1. Baecenne nHhopMamyy 0 3aHITHH U 00 OTCYTCTBYIOIINX JTOJIKHBI IPOU3BOIUTHCS
no ¢akTy B JIeHb MpoBeacHHs. Eciu 3aHATHE NPOBOAWIOCH BMECTO OCHOBHOTO
npenoaaBatensi, (akT 3aMEHbl JOJDKEH OTpakaThCsd B MOMEHT BHECEHHUS Y4YETHOM
3armcH.

2.2. BHecenue B )ypHaJl HHPOpPMAITUHU O TOMAIITHEM 3aJaHUHU JOJKHO MPOU3BOIUTHCS
B JICHb MPOBEJICHUS 3aHATHUS. 3aJlaHue JOJKHO BHOCUTHCS B KypHAJI HE MO3HEE YeM
yepe3 | yac rmocsie OKOHYaHUS BCEX 3aHSATUN JAHHBIX 00yJaroIuXcsl.

2.3. PexoMeHnnmyeTcsi 3apaHee pa3MeliaTh 3aJaHus, 4TOObl y OOydarommxcs Oblia
BO3MOKHOCTB 3a0JIarOBPEMEHHO TIJIAHUPOBATH CBOE BPEMSI.

2.4. Pe3ynbTaThbl OLICHWBAHUS BBIMOJHEHHBIX OOyUYaIOUIUMHUCA PaOOT JOJIKHBI
BBICTABISITHCS HE TO37HEE | HeJenu co JHA WX TMPOBEACHUS B COOTBETCTBUU C
npuHATEIMU B OY mpaBuiiaMu olieHKH padoT.

2.5. ApxuBHOE XpaHEHHUE YUETHBIX JaHHBIX JOJDKHO MPEyCMaTPUBaTh KOHTPOJIb 32 UX
IIEJTIOCTHOCTHIO M JOCTOBEPHOCTHIO HAa TMPOTSHKEHHH BCETO HEOOXOIUMOTO CpPOKa,
HarpuMep, ¢ MOMOIIBI0 3JIECKTPOHHOM MOMAMKUCH. DJIEKTPOHHOE XPAaHCHUE apXHUBHBIX



JAaHHBIX OOJKHO OCYHICCTBIIATHCA MHHHUMAJBHO Ha JABYX HOCHUTCIIAX WM XPAHHUTLCSI B
Pa3HbIX IOMCIICHHAX.

3. YcaoBus COBMECIICHHOT0 XpPaHCHHMA MAaHHBIX B JJC€KTPOHHOM BHIE€ 1 Ha
6yMa)KH]>IX HOCHUTECJIAX

3.1. B cnydae HeoO6xoaumocTu ucnoiab3oBanus Janabix IK U3 31eKTpoHHON (HOpMBI
B KaueCTBE MEeYaTHOTO JOKYMEHTa WH(OpMAIlis BEIBOJUTCS Ha MeYaTh U 3aBEPSAETCS B
YCTAaHOBJIEHHOM TMOpPSAKE. ApPXMBHOE XpaHEHHE YUYETHBIX HaHHBIX HAa OyMa>KHBIX
HOCHUTENSAX  JIOJDKHO  OCYIIECTBISATHCS B COOTBETCTBUHM C  JCHCTBYIOIIMM
AJMUHUCTPATUBHBIM periamMeHToM PocoOpHaa3zopa, yTBEpKIEHHBIM MPHUKA30M
Muno6pnayku Poccun ot 21 ssuBaps 2009 r. N 9.

3.2. CBoHasg BEIOMOCTh MUTOTOBOM YCIENTHOCTH KJlacca 3a y4eOHBIN TOJl BBIBOIUTCS
U3 CHUCTEeMBbl Yy4YeTa B TOM BHUJE, KOTOPBI MPEAYCMOTPEH JACHCTBYIOIIUMHU
TpeOOBaHUAMH apXUBHOU CIy)Obl. Ecin gaHHBIE TIO y4eOHOMY TOMy XpPaHSTCS B
NEKTPOHHOM BHJE, CBOJHAs BEJOMOCTh MOXET OBITH MepefaHa B apXuB Cpa3y Io
3aBEpIICHUH BEJCHUS y4eTa B COOTBETCTBYIOIIEM KJIACCHOM >KypHaJe.

3.3. Ilpu BeneHuM ydeTa B AJIEKTPOHHOM BHUJI€ HEOOXOAMMOCTh BBIBOJA JAaHHBIX Ha
nevarh JUIsl WCIIOJIb30BAaHUSI B KauyeCTBE JOKYMEHTa OMPEICISICTCS COOTBETCTBHUEM
ucnons3yeMoit nadopmarmonnoit cucreMbl ['OCT P CO 15489-1-2007 "Cucrema
CTaHAapTOB MO MHQOpPMAIUK, OMOIUOTEUHOMY M M3AAaTeIbCKOMY Jelly. YTIpaBlIeHUE
nokymentamu. OOmiue TpedoBanus".



